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Published May 2022. Based on LibreOffice 7.3 Community.

Other versions of LibreOffice may differ in appearance and functionality.
Using LibreOffice on macOS

Some keystrokes and menu items are different on macOS from those used in Windows and
Linux. The table below gives some common substitutions for the instructions in this document.
For a detailed list, see the application Help.

Windows or Linux macOS equivalent Effect
Tools > Options on LibreOffice > Preferences .
Access to setup options

Menu bar on Menu bar
Right-click Ctri+click and/or right-click Opens a context menu

depending on computer setup
Ctrl or Control 3 and/or Cmd or Command Used with other keys
Alt \_ and/or Alt or Option Used with other keys
F11 ¥E+T Open the Styles deck in the Sidebar
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Introduction

By default, commands and tools used in LibreOffice Impress are grouped in a user interface
consisting of cascading menus and toolbars. The functions and use of these cascading menus
and toolbars are described in previous chapters of this user guide.

This chapter describes the user interface variants that are available for LibreOffice Impress. A
user then has the option to select the user interface that suits their requirements and methods of
creating presentations in LibreOffice Impress.

Note

When changing the user interface, the variant can be applied only to LibreOffice
Impress, or applied to all the modules in LibreOffice.

Selecting a user interface

To select a user interface variant or switch between the user interface variants:

1) Go to View > User Interface on the Menu bar to open the Select Your Preferred User
Interface dialog (Figure 1).

2) In Ul variants, select one of the variants. An example of the selected variant is shown in
the Preview box, along with a short description.

3) Click on Apply to Impress to apply the variant selection to LibreOffice Impress only, or
click on Apply to All to apply the user interface variant to all the LibreOffice modules. The
LibreOffice window changes to match the selected variant.

4) Click Close to close the dialog.

Select Your Preferred User Interface 0
Ul variants Preview
@ standard Toolbar
Tabbed File Edit Insert
single Toolbar CDhBRIXEDAB SHC
Sidebar v Styles B | U S| x

Tabbed Compact

Groupedbar Compact Standard user interface with menu, toolbar, and collapsed
Contextual Single sidebar. Intended for users who are familiar with the classic
interface.
Apply to All Apply to Impress Close

Figure 1: Select Your Preferred User Interface Variant dialog

Note

If the option Enable experimental features has been selected in the Tools >
Options > Advanced dialog, several more variants appear in Ul variants. Being
experimental, these variants are not described in this user guide.
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Figure 2: Standard Toolbar user interface in LibreOffice Impress

Note

In all the user interface variants, the Sidebar can be hidden or shown by clicking on

the Hide/Show button on the left of the Sidebar,

Standard Toolbar Ul

The Standard Toolbar user interface is the default view when

LibreOffice is installed and the

Workspace opened for the first time. Figure 2 shows an example of the default Workspace view

in LibreOffice Impress consisting of the following:

Menu bar at the top of the Workspace.

Standard toolbar positioned below the Menu bar.
Drawing toolbar positioned vertically on the left of the
Sidebar on the right of the Workspace.

Workspace.

For more information on the Impress Workspace, see Chapter 1, Introducing Impress.

Tabbed Ul

The Tabbed user interface provides a familiar interface for users coming from proprietary office
suites, for example, Microsoft Office. Every tab within this user interface consists of a set of tools
grouped by context. The context changes automatically depending on the LibreOffice module

and the object selected.

It includes a Menu bar, a Tab bar, and tool icons grouped in context that would be normally used
in LibreOffice Impress. If the tool icons on a tab page do not fit into the width of the Impress
window, a double chevron >> appears at the right end of the row. Click the double chevron >> to

display more commands.
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New >t
" Recent Documents >t
i Close

User Interface...

Toolbars > |
] Customize...

Options... Alt+F12 |

LibreOffice Help F1 |

Donate to LibreOffice |

About LibreOffice

T w1

Figure 3: Quick menu options
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Figure 4: Icon bar
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Customize
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Scope

LibreCffice Draw - Tabbed
Target

All Commands
Assigned Commands

File Tab | File

4 New

[ Templates
& save as Template

[= Open
(® Recent Documents
[ OpenRemote

=] save
& saveAs
& save Remote

= Export
[1 Export Directly as PDF
& Email

],

&= Print
E8 Print Directly
Help Reset Cancel OK

Figure 5: Customize dialog - Notebookbar page
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On Windows and Linux operating systems, the Menu bar can be hidden or displayed by clicking
on Menubar at the left end of the Tab bar.

On the right of the Tab bar, a Quick menu (=) (Figure 3) is available giving access to some
commonly used commands and links. Some of the Quick menu items have submenus, indicated
by a small triangle » on the right. The Quick menu is the same for all tabs.

On the left of the Tab bar, an Icon bar (Figure 4) is available giving access to some commonly
used tools — Menubar; Open (Ctrl+0O); Save (Ctrl+S);Undo (Ctrl+Z); Redo (Ctrl+Y); Start from
First Slide (F5).

The Tabbed user interface can be customized using the Notebookbar page of the Customize
dialog (Figure 5) to show or hide the individual tools on the various tabs. For more information on
customization of LibreOffice, see the Getting Started Guide and the Writer Guide.

Note

When using the Tabbed user interface, the Impress toolbars are no longer visible. If
necessary, it is possible to open toolbars by going to View > Toolbars on the Menu
bar or Quick menu > Toolbars.

Fixed tabs

The fixed tabs in the Tabbed user interface for Impress are described on the following pages.
The following figures show the left and right ends of the tabs separately so they are large enough
to more easily see the commands.

File tab

The File tab (Figure 6) is a fixed tab providing commands to create new documents; open, save,
print, and close documents; manage templates; export to PDF and EPUB; display document
properties; add a digital signature; and sign an existing PDF.

The File tab has two menus (Figures 7 and 8): File and Help. The File tab menu contains the
same commands as the tools available on the tab. The Help tab menu provides links to a variety
of resources.

4 BT B File Home Insert Layout slide Show Review
y - s P -
emplates (! Recent Documents ~ H B2 save 4s... __hl D Expart Dwectly as PDF
- - L& - =
Mew [ saveasTemplate Open  ES Open Remote Save gl Save Remate  Export 5 Email
View Extension Tools =
» i Print Directly (HP-Color-Laser Jet-8500) 4 A 2 i
T Darecth ~Colar-Laser Jet-B500 # Digital Signatures -
=T b~ ['; L] 2 File
Print Print Preview Propedties __E Sign Existing PDF |::| HE||:I -

Figure 6: Tabbed user interface - File tab
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& File «

MNew >

Recent Documents »
e & File v
Save
Save As... @ Hep ~
Save Remote File... LibreOffice Help
Export... wWhat's This?
Export as PDF... User Guides
Emal:Ducument... Get Help Online
Email as PDF...

send Feedback

Send via Bluetooth...
Print Directly (HP-Color-LaserJet-8500)
Printer Settings...

Restart in Safe Mode...

Get Involved

ngita[ Signatures_” Donate to Libl’EDfFiCE
Sign Existing PDF... License Information
Properties... About LibreOffice

ES RGN Figure 8: File tab - Help

Figure 7: File tab - File menu menu

Home tab

The Home tab (Figure 9) is a fixed tab providing commands to cut, copy, paste, and format text;
insert common items (for example images, tables, charts); apply, update, and edit drawing styles;
and so on. The Home menu (Figure 10) at the right end of the Home tab bar provides additional
tools that are not on the tab.

- Cut ] NewPage = clone  LiberationSans;Mimbus € | ~ | 18pt ~ A& BT 2
b | -
Paste opy | B T fpdear B | U~ S § B ol o IR
5 | |,'|| l |.2'| & ; |- - h‘? = T Start From First Shide Home +
—» ) o . -
e i Text Box Vertical Text [ <> » JH » rf2 » [ Start from Current Slide H

Figure 9: Tabbed user interface - Home tab

Home ~

Shadow

Outline Font Effect
oOverline

Cycle Case

Character...

Paragraph...

Select All

Find...

Find and Replace...

Jump to Last Edited Slide

Figure 10: Home tab -
Home menu
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Insert tab

The Insert tab (Figure 11) is a fixed tab providing tools to insert many commonly used items. The
Insert menu (Figure 12) at the right end of the Insert tab bar provides some of the same tools.

5 Duplicate Page ge= )4 Chart o Gallery e & Insert Fonbwerk
b - B * e I ; «—

Mew Page By insert Page fromFile  Table ggf OLE Object  image [ZJPhoto Album  Media  Hyperlink %) Snap Guide

5] = =] AN e OeD e, - 8 T Formula Object Insert -

- -

Field TextBox VerticalText 0 O Vg vl o~~~ ~ Smbal & Emali Ed B A9 -

Figure 11: Tabbed user interface - Insert tab

Insert -

Photo Album

Animated Image...
v Gallery

Select Source...

Audio or Video...

QR Code...

OLE Object...

Insert Page from File...

Formula Object...

Text Box

Vertical Text

Fontwork...

Floating Frame...

Hyperlink...

Insert Snap Guide...

Page Number

Page Count

Header and Footer...

Figure 12: Insert tab -
Insert menu

Layout tab

The Layout tab (Figure 13) is a fixed tab providing tools to create a slide layout. The Layout
menu (Figure 14) at the right end of the Layout tab bar provides some of the same tools.

= B set Background Image 'S Duplicate Page T [ Hide Slide
g = = = Bl > —
Format Page Header and Footer Save Backpround Image Mew Page fename Page Show Slide
v | = M Master Background 3 Align Object Layout -
2 H
E &
Mave Page Dow Change Slide Master & Master Objects Rotate i Slide Layout

Figure 13: Tabbed user interface - Layout tab
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Layout ~

New Slide

Duplicate slide

slide Layouk

slide Properties...

Set Background Image...
Change Slide Master...
Master Background
Master Objects

Hide Slide

Rename Slide

Insert Slide from File...

summary Slide

Figure 14: Layout tab —
Layout menu

= = (¥] Rehearse Timings ey

. <
Start From First Slide  Start from Current Slide Ef Custom Slide Show ~ Slide Show Settings

= slide Transition 3 (el Color slideshow ~
[ E— = : -
77 Animation Minimize Presentation | Grayscale L® Start from First Slide

Figure 15: Tabbed user interface - Slide Show tab

slide Show -

Start from First Slide
Start from Current Slide
Rehearse Timings
Custom Slide Show...
Slide Transition
Animation
Color

~ Grayscale
Minimize Presentation...
slide Show Settings...

Figure 16: Slide Show tab -
Slide Show menu
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Slide Show tab

The Slide Show tab (Figure 15) is a fixed tab providing tools for creating a slide show. The Slide
Show menu (Figure 16) at the right end of the Slide Show tab bar provides some of the same
tools.

Review tab

The Review tab (Figure 17) is a fixed tab providing tools for reviewing a slide show. The Review
menu (Figure 18) provides additional text editing tools. Some of these tools appear only if Asian
or Complex Text Layout are selected in Tools > Options > Language Settings > Languages.

abc ab. Auto Spellcheck r 7] Next Comment

-4
Spelling Thesaur HE.Hyphenatmn Comment i\]Prevmus Comment

Delete Comment @ 7 I__;? Review ~

' Delete All Comments Show Comments Redact  Edit Mode [ Comment:

R

Figure 17: Tabbed user interface - Review tab

Review ~
spelling...
Automatic Spell Checking
Thesaurus...
Language for All Text »

Hyphenation

Chinese Conversion...
Hangul/Hanja Conversion...
More Dictionaries Online...

Figure 18: Review tab - Review
menu

View tab

The View tab (Figure 19) is a fixed tab providing tools to control the display of slides on a screen.
The View menu (Figure 20) provides additional tools relating to the display of slides on a screen.

= E Notes =] E Mastar Motes My\ L=, Zoom Previous Hex —j
Mormal  Slide Sorter [§5] Outline Master Slide Master Handaut Zoom & Pan [_] Entire Page s Page Width Sidebar
3 Rulers [ Menubar [ i 2 o Grayscale =0 View =
> A1 et =
Grid [P ViewsTabBar Select [ | o #1051 F%  cColor B Blackand White — New Window 2, Zoom

Figure 19: Tabbed user interface - View tab
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View -

v Normal
Outline
Notes

Slide Sorter
Master Slide
Master Notes
Master Handout
Menubar
Sidebar
Status Bar
Slide Pane
Views Tab Bar

L S S

Rulers
Display Grid
~ 5Snap to Grid
Display Snap Guides
~ 5Snap to Snap Guides
Color
~ Grayscale
Entire Page
100%

Figure 20: View tab - View
menu

Extension tab

The Extension tab (Figure 21) is a fixed tab containing only the tool to access the Extension
Manager allowing the installation of extensions that are compatible for use in LibreOffice.

Extension Tools —

Extension -

Extension Manager...

Figure 21: Tabbed user interface -
Extension tab

Tools tab

The Tools tab (Figure 22) is a fixed tab providing several tools for macros; color replacer; media
player; and so on. The Tools menu (Figure 23) provides some of the same tools, plus extra tools
for organizing, for example, macros and dialogs; image map; data sources; and so on.
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Figure 22: Tabbed user interface - Tools tab
Tools ~

Run Macro...

Edit Macros...

Organize Dialogs...
Organize Macros »
Minimize Presentation...
Color Replacer

Media Player

Data Sources

XML Filter Settings...

Figure 23: Tools tab - Tools
menu

Additional tabs

Additional tabs appear between the View and Extension tabs when an object in Impress is
selected. The illustrations show the left and right ends of the tabs separately so they are large
enough to more easily see the commands.

Draw tab

The Draw tab (Figure 24) becomes available when a drawing object is selected in a slide. It

provides tools for editing, transforming, grouping, aligning, and distributing draw objects. The
Draw tab menu (Figure 25) provides some of the tools required for editing, transforming and
converting drawing objects.

Transformations »  Line = 0.00cm b e et - &3 Bring Forward
X % - .
Interaction = M Area  Color ~ ri - Cl Convert O] 8 ol [ Send Backward
e i = Enter Grot B¢ Toggle Extrusion Draw ~
> & »
Edit Points Glue Points Srour Exit Grou (Q~r9~8 i)l ~ InsertFontwork ré oL

Figure 24: Tabbed user interface - Draw tab
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Draw ~

L 1

Points
" Rotate
Vertically
Horizontally
Transformations >
Break
Duplicate...
To Bitmap
To Metafile
MName...

Description...

Figure 25: Draw tab - Draw
menu

Image tab

The Image tab (Figure 26) becomes available when an image is selected in a slide, for example
a photograph. It provides tools for working with images, such as cropping, borders, area styles,
colors, and so on. The Image tab menu (Figure 27) provides links to dialogs for working with

images.
G H Crop Line * 0.00cm + @i~ o FEa s
oL -
Interaction = A S | area None ~ 0 cConwert 0O sf ol
Bring Forward P 0% - & oo% I Default
L » G ¥
[ send Backward ~ Filter @ pog + | 1.00 | & Color

Figure 26: Tabbed user interface - Image tab

v Image ~

Crop

Edit with External Tool
Replace...

Compress...

Save...

Original Size
ImageMap

Name...

Description...

Interaction...

Figure 27: Image tab -
Image menu

Image -

rt =¥
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Object tab

The Object tab (Figure 28) becomes available when an object, such as a chart, is selected. It
provides tools to position, resize, choose colors, and so on for the selected object. The Object
tab menu (Figure 29) provides extra tools matching the type of object selected.

Transformations = Line » (0.00 cm + |a
= <
Interaction = A ] =] Area | None .
a2 et~ .:]- i (B (! Bring Forward Object ~
" i
] Convert O[] 8 gl ]’ Send Backward A- N A=

Figure 28: Tabbed user interface - Object tab
Object ~

Name...
Description...

Figure 29: Object
tab - Object menu

Table tab

The Table tab (Figure 30) becomes available when a table is selected in a slide. It provides tools
to format a table to the presentation requirements. The Table tab menu (Figure 31) includes
extra tools for editing a table.

B BEH B Lne -= - L Border Color ~ = =3
i -_ T il = = i :
interaction [ B4 BF Area | color - | o P Merge Cells  Splic Cells
ﬁt ] select Column = = = L 1 =] Table -
L o
Select Table [ Select Row Optimize Table Design B3 Table Properties

Figure 30: Tabbed user interface - Table tab
Table -

Insert Rows
Insert Columns
Optimal Column width
Distribute Columns Evenly
Sort...

Figure 31: Table tab - Table menu
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Media tab

The Media tab (Figure 32) only becomes available when a media object is selected in a slide. It
provides tools for positioning and running an audio or video file. The Media tab menu (Figure 33)
includes extra tools for editing a media object.

/B MediaPlayer 5§ & =2 Bring Forward & m (® Media ~
Name [ * Rotate 0] ol ef ] Send Backward Media Player rd oL
Figure 32: Tabbed user interface - Media tab

Media -

Media Player
Name...
Description...

Interaction...

Figure 33: Media tab
- Media menu

Single Toolbar & Sidebar Ul

When selected, the Single Toolbar and Sidebar user interfaces only show the Menu bar with no
toolbars. However, toolbars can be added to either of these user interfaces by going to View >
Toolbars on the Menu bar and selecting the required toolbar from the options available. For
more information on toolbars, see Appendix B, Toolbars in this guide and the Getting Started
Guide.

Tabbed Compact Ul

The Tabbed Compact user interface has the same tabs as the Tabbed user interface, but the
tools on each tab are arranged as a single row of tools. Some of these tools have drop-down
menus with extra options. Figure 34 shows an example of the File tab in the Tabbed Compact
user interface.

The tab menu on the right of the Tabbed Compact user interface provides the same options as
the tab menus in the Tabbed user interface, see “Tabbed UI” on page 5 for more information.

i New « [ Templates Open - ___IJ:Jar' Remote H Save P Save As... |—'_ Export E'.‘I Export Directly as '—‘L).‘-.‘i

L g ™ Email s Print s Print Directly (Canon_TS6100_series) = Properties & File =

Figure 34: Example of Tabbed Compact user interface showing File tab

Groupedbar Compact Ul

The Groupedbar Compact user interface is divided into groups that contain commands
organized as sets of tools and menus. The tools and menus that are available change to suit the
type of object selected. Clicking on the double chevron >> displays more tools for editing an
object. Figure 35 shows an example of Groupedbar Compact user interface when a basic
shape object is selected.

16| Chapter 12, User Interface Variants



The Groupedbar Compact menu (Figure 36) on the right-hand end of this interface provides
extra tools for working with LibreOffice Impress, including convenient ways to change the user
interface and access toolbars.

~B~R B~~~ H A M Lne ~ 0.00cm b e [m] 5 &85
File « Edit Draw ~ Area | Color ~ ri NN - O Arrange ¥ 0] of ol
AL BB/ Vv O+vBr=~"L BEEBE @ IMH- f - 20 3
L ) »
Snap ~ ¥l Shape + fr=l =-fF~P~- Group v I [ iD - Menu ¥

Figure 35: Example of Groupedbar Compact user interface with an object selected

Menu
v Menubar
v Sidebar
User Interface >
Toolbars >
Options...
Extension Manager...
Run Macro...
Organize Macros >

LibreOffice Help
About LibreOffice

Figure 36: Menu for
Groupedbar Compact Ul

Contextual Single Ul

The Contextual Single user interface displays a single toolbar to suit the type of object that has
been selected. Clicking on the double chevron >> displays more tools for editing an object.
Figure 37 shows an example of a Contextual Single user interface when a basic shape object is
selected.

. - [

v w [tv» [ & Area | Color v ri I ~ OO ; Lne gfe——— ~ q—‘

L 0.00cm + &= ~AEA A B30 680 ol - | [ O

Figure 37: Example of Contextual Single user interface with a basic shape selected

Chapter 12, User Interface Variants | 17



	Copyright
	Contributors
	Feedback
	Publication date and software version
	Using LibreOffice on macOS

	Introduction
	Selecting a user interface
	Standard Toolbar UI
	Tabbed UI
	Fixed tabs
	File tab
	Home tab
	Insert tab
	Layout tab
	Slide Show tab
	Review tab
	View tab
	Extension tab
	Tools tab

	Additional tabs
	Draw tab
	Image tab
	Object tab
	Table tab
	Media tab


	Single Toolbar & Sidebar UI
	Tabbed Compact UI
	Groupedbar Compact UI
	Contextual Single UI

