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Using LibreOffice on macOS

Some keystrokes and menu items are different on macOS from those used in Windows and
Linux. The table below gives some common substitutions used in this document. For a detailed
list, see LibreOffice Help.

Windows or Linux | macOS equivalent Effect

Tools > Options

) LibreOffice > Preferences Access setup options
menu selection

Contro l+click, Ctr l+click, or right-

Right-click click depending on computer setup

Open a context menu

¥ and/or Cmd or Command,

CtrlorControl depending on keyboard

Used with other keys

"\ and/or Alt or Option depending

Alt on keyboard

Used with other keys

Open the Styles deck in the

S
F11 T Sidebar
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Introduction

By default, commands and tools used in LibreOffice Impress are grouped in a user interface
consisting of cascading menus and toolbars. The functions and use of these cascading menus
and toolbars are described in previous chapters of this user guide.

This chapter describes the user interface variants that are available for LibreOffice Impress. A
user then has the option to select the user interface that suits their requirements and methods of
creating presentations in LibreOffice Impress.

Note

When changing the user interface, the variant can be applied only to LibreOffice
Impress, or applied to all the modules in LibreOffice.

Selecting a user interface

To select a user interface variant or switch between the user interface variants:

1) Goto View > User Interface on the Menu bar to open the Select Your Preferred User
Interface dialog (Figure 1).

2) In Ul variants, select one of the variants. An example of the selected variant is shown in
the Preview box, along with a short description.

3) Click on Apply to Impress to immediately apply the variant selection to LibreOffice
Impress only, or click on Apply to All to immediately apply the user interface variant to all
the LibreOffice modules. The LibreOffice window changes to match the selected variant.

4) Click on Close to close the dialog.

Note

If the option Enable experimental features has been selected in the Tools >
Options > Advanced dialog (macOS LibreOffice > Preferences > LibreOffice
> Advanced), several more variants appear in Ul variants. Being experimental,
these variants are not described in this user guide.

Select Your Preferred User Interface b
Ul variants Preview
© standard Toolbar
Tabbed File Edit Insert
Single Toolbar COQEED Al C
el v Styles B I U S| x

Tabbed Compact

Groupedbar Compact Standard user interface with menu, toolbar, and collapsed

Contextual Single sidebar. Intended for users who are familiar with the classic
interface.
Apply to All ~" Apply to Impress Close

Figure 1: Select Your Preferred User Interface dialog
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Figure 2: Standard Toolbar Ul for LibreOffice Impress

Standard Toolbar

The Standard Toolbar user interface is the default view when LibreOffice is installed and the
Workspace opened for the first time. For more information on the Impress Workspace, see
Chapter 1, Introducing Impress. Figure 2 shows an example of the default Workspace view in
LibreOffice Impress consisting of the following:

* Menu bar at the top of the Workspace.

» Standard and Line and Filling toolbars positioned below the Menu bar.
» Drawing toolbar positioned vertically on the left of the Workspace.

« Sidebar on the right of the Workspace.

Tabbed

The Tabbed user interface provides a familiar interface for users coming from proprietary office
suites, for example, Microsoft Office. Every tab within this user interface consists of a set of tools
grouped by context. The context changes automatically depending on the LibreOffice module
and the object selected.

It includes a Menu bar, a Tab bar, and tool icons grouped in context that would be normally used
in LibreOffice Impress. If the tool icons on a tab page do not fit into the width of the Impress
window, a double chevron >> appears at the right end of the row. Click on the double chevron >>
to display more commands.

‘ﬂ =TSN

Figure 3: Icon bar on Menu bar
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At the left end of the Tab bar, an Icon bar (Figure 3) is available giving access to some commonly
used tools — Menubar; Open (Ctrl+0O); Save (Ctrl+S);Undo (Ctri+Z); Redo (Ctrl+Y); Start
from First Slide (F5). In Windows and Linux operating systems, the Menu bar can be hidden or
displayed by clicking on Menubar at the left end of the Tab bar.

On the right of the Tab bar, a quick menu (Figure 4), indicated by 3 horizontal lines (=), is
available giving access to some commonly used commands and links. Some of the quick menu
items have submenus, indicated by a triangle » or a single chevron > on the right. The quick
menu is the same for all tabs.

New

Recent Documents >

Close

User Interface...
Toolbars >
Customize...

Options...

LibreOffice Help
Donate to LibreOffice
About LibreOffice

Figure 4: Quick menu for Tabbed Ul

Customize X
Menus Toolbars Notebookbar Context Menus Keyboard Events
Scope
LibreOffice Impress - Tabbed v
Target
All Commands ~

Assigned Commands
File Tab | File

[l New

[ Templates

B save as Template

Open
(D Recent Documents
[ OpenRemote

[E'] Save
&} save As
5l save Remote

= Export
[1 Export Directlyas PDF
& Email

&= Print
&# Print Directly

N <J <]

Figure 5: Customize dialog - Notebookbar page
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The Tabbed user interface can be customized using the Notebookbar page of the Customize
dialog (Figure 5) to show or hide the individual tools on the various tabs. For more information on
customization of LibreOffice, see the Getting Started Guide and the Writer Guide.

O Note

When using the Tabbed user interface, the Impress toolbars are no longer visible.
If necessary, it is possible to open toolbars by going to View > Toolbars on the

Menu bar or select Toolbars on the quick menu.

Fixed tabs

File tab

The File tab (Figure 6) is a fixed tab providing commands to create new documents; open, save,
print, and close documents; manage templates; export to PDF and EPUB; display document
properties; add a digital signature; and sign an existing PDF. The File tab has two menus
(Figures 7 and 8): File and Help. The File tab menu contains the same commands as the tools
available on the tab. The Help tab menu provides links to a variety of resources.

e -E-.

[ Templates

- Qi

-
Mew [l Save as Template  Open | Open Remote

Figure 6: Tabbed user interface - File tab

() Recent Documeants ~

Fle

= [} save As..

Homa Inze |

D [ 1 Expon Directly as F'D:F.‘_

I5] Save Remote  Export 5] Emnail

MNEw

Recent Documents
Close

Save

Save As...

Save Remote File..
Save a Copy...
Export

Export as PDF...
Email Document...
Email as PDF

send via Bluetooth...
Print Directly (CUPS-BRF-Printer
Printer Settings
Digital Signatures
Sign Existing PDF
Properties

Exit LibreOfTice

Figure 7: File tab - File menu

rymut Slide Show

_h ﬁ! ¢ Print Directly {Canon TSE100 series)

Print [ Print Praview

Review

View Extension Tools —
[ Digial Signawres [& File =
Properties [71 Sign Existing POF ) Help =

LibreQffice Help
What's This?

User Guides

Get Help Online

5end Feedback
Restart in Safe Mode...
Get Involved

Donate to LibreOFfice
License Information
About LibreOffice

Figure 8: File tab - Help menu
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Home tab

The Home tab (Figure 9) is a fixed tab providing commands to cut, copy, paste, and format text;
insert common items (for example images, tables, charts); apply, update, and edit drawing styles;
and so on. The Home tab menu (Figure 10) at the right end of the Home tab bar provides
additional tools that are not on the tab.

Me-B-9-3.5 File Home Insert
¥ouw  "INewSlide & Clone Liberation Sans 0 v @ AR F+i = ..‘_
Rowy | BRG~ pow BIU-5 S B.v.A-Es== =-
Layout Slide Show Review Wiew Extension Tools —
_h--:_—’i':ﬂ- :I H A"~ s~ [F SErtkom Frst Slide Homa
Sl f TeaBox vemcalText [ < -8+ gl - [T Startkom Cument Slide ol

Figure 9: Tabbed user interface - Home tab

Shadow

Outline Font Effect
Overline

Cycle Case

Character...

Paragraph...

select all

Find...

Find and Replace. ..

Jump to Last Edited Slide

Figure 10: Home tab - Home menu

Insert tab

The Insert tab (Figure 11) is a fixed tab providing tools to insert many commonly used items. The
Insert menu (Figure 12) at the right end of the Insert tab bar provides some of the same tools.

He-H-9-0-0 File Home Insen
= =) Duplicaie Slide EI § g Chast E L] Gallary m g [F mseriFontwork B -‘_
Mew Slide inser Slide bom Fle  Table Gl insent OLE Object  Image [IjPhoto Album ~ Media  Hypedink [7] Snap Guide Field
Layout Shie Show Review View Extarsion Tools =
h = : e R TN - Fomul nsert v
_ = :I Pl | il L Q g it a Djoct |
TeBon Verical Tet [ (b 5w fre(JefE~ - Swmbol = Emoji » B &

Figure 11: Tabbed user interface - Insert tab
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Layout tab

Photo Album
Animated Image...
Gallery

Select Source...

Audio or Video...

QR and Barcode...

OLE Object...

Insert Slide From File...
Formula Object...

*

v

Text Box

Wertical Text
Fontwork...
Floating Frame...
Hyperlink...

Insert Snap Guide...
slide Number

Slide Count

Header and Footer...

Figure 12: Insert tab - Insert menu

The Layout tab (Figure 13) is a fixed tab providing tools to create a slide layout. The Layout
menu (Figure ) at the right end of the Layout tab bar provides some of the same tools.

m:. T-L_.

£d

™, =
w 5w L
- -

D [ set Background image
Format Shitle  Header and Footer [ Save Background Image

File

=] ) Dupiicate Slide
Mew Slide [T Delete Slide

Rename Slide [™] Show Slide

Home

= |

Insert

(] Hide Siide -‘_

Layout

h“" Move Slide Up

Shide Show

=

Rewview Wiew

i_ ]

< Move Slide Down  Change Slide Masier |[Z] Masser Objects

Figure 13: Tabbed user interface - Layout tab

Mew Slide

Duplicate slide

Delete Slide

slide Layout

slide Properties...

Set Background Image...
Change Slide Master...
Master Background
Master Objects

Hide Slide

Rename Slide...

Insert Slide From File...

slide Down

1 5 Mign Objects ~
Rotate |7 Adrange -

[Extension

Figure 14: Layout tab - Layout menu

Tools

[ Shde Layoul
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Slide Show tab

The Slide Show tab (Figure 15) is a fixed tab providing tools for creating a slide show. The Slide
Show menu (Figure 16) at the right end of the Slide Show tab bar provides some of the same
tools.

‘E & - B File Home Insert Layout Slide Show
-LT;I L_Tr @ Rehearse Timings L_|=[ 4—

Start from First Slide | Start from Current Slide BB custom Slide Show  Slide Show Settings

Review  View Extension Tools =

b [~ Slide Transition F (o] Color Slide Show ~

Animation Minimize Presentation Grays{ale L'E' start From First Slide

Figure 15: Tabbed user interface - Slide Show tab

ctart From First Slide
Start From Current Slide
Rehearse Timings
Custom Slide Show...
Slide Transition
Animation

v Color
Grayscale
Minimize Presentation...

Slide Show Settings...

Figure 16: Slide Show tab - Slide Show menu

Review tab

The Review tab (Figure 17) is a fixed tab providing tools for reviewing a slide show. The Review
menu (Figure 18) provides additional text editing tools. Some of these tools appear only if Asian
or Complex Text Layout are selected in LibreOffice options.

= - > B File Home Insert Layout
a?} ab. Auto Spelicheck G ) Next Comment %
Spelling = Thesaurus @Q.Hyphenation Comment C]Previoustomment

Slideshow Review View Extension Tools —

—" Delete Comment ﬁ Z @ Review <~

LY Delete All Comments Show Comments ~ Redact | Edit Mode [ ] comment

Figure 17: Tabbed user interface - Review tab
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spelling...

~ Automatic Spell Checking hift+F7
Language For All Text »
Hyphenation
Chinese Conversion...
Hangul/Hanja Conversion...

More Dictionaries Online...

Figure 18: Review tab - Review menu

View tab

The View tab (Figure 19) is a fixed tab providing tools to control the display of slides on a screen.
The View menu (Figure 20) provides additional tools relating to the display of slides on a screen.

AE-E-9-0.F File Home

E ol = notes W B Master Motes & f:'ﬁ'\au-umF'm‘ulnus':(mmNeut-‘_

|Normal | Slide Soner [F0]Oudine  Master Slide Emﬁmmg Zoom & Pan <} Entire Page j Page Width

Imsert Layout Shde Show Review iew Extension Tools —
_...' En'.]numr.‘juem.: [}ICI t 'E'Eﬁapun =2 View
Sidebar [1Grid  [fiviews TabBar  Setect|[ ]| [{3 70 (% Color [ Black and White  New Window ] Zoom

Figure 19: Tabbed user interface - View tab

v

v Elide Pane

' Marmal
i " Views Tab Bar
Outline
Rulers
Motes
Display Grid
Slide Sorter .
~ Snap to Grid
mMaster slide : 5
+ Display Snap Guides
Master Nokes )
" Snap to Snap Guides
Master Handout
» Color
« Menubar
Grayscale
~ Sidebar :
Entire Page
' Status Bar
100%

*

Figure 20: View tab - View menu

Extension tab

The Extension tab is a fixed tab containing only the Extension Manager tool. When selected, this
tool opens the Extension Manager dialog allowing for installation and deletion of extensions that
are compatible with LibreOffice.
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Tools tab

The Tools tab (Figure 21) is a fixed tab providing several tools for macros; color replacer; media
player; and so on. The Tools menu (Figure 22) provides some of the same tools, plus extra tools
for organizing, for example, macros and dialogs; image map; data sources; and so on.

= < ] File Home Insert Layout slide show Review View Extension Tools =
Q L Edit Macros = (&) Color Replacer b # Form Control Wizards (¥ [E] 12m@ A O [ Tools
Run Macro [ Basic Minimize Presentation [ Media Player Toggle Design Mode Y] Group Box (O] O BouE FE TR &2 Options

Figure 21: Tabbed user interface - Tools tab

Run Macro...

Edit Macros...

Organize Dialogs...

Crganize Macros >
Development Tools

Minimize Presentation...

Color Replacer

Media Player

Data Sources

XML Filter Settings...

Figure 22: Tools tab - Tools menu

Additional tabs

Additional tabs appear between the View and Extension tabs when an applicable object in
Impress is selected.

Draw tab

The Draw tab (Figure 23) becomes available when a drawing object is selected in a slide. It

provides tools for editing, transforming, grouping, aligning, and distributing draw objects. The
Draw tab menu (Figure 24) provides some of the tools required for editing, transforming and
converting drawing objects.

81 R RA R ) Fle  Home  Inse  Layout  SlideShow  Review  View [ULZVHN Extension  Tools =
= [ Transformations - Line ~ 0.00 cm \5| = j"‘ 5 & 3 L7 5!Bring Forward /,é A Draw *
%] - < <. 2 »

Interaction [ 3 =1 M\ I =) Area  Color EH o . O cowert O 6F ol /5 (7/Send Backward ~ Edit Points |7 %~ rf of &
| ff{. e £ P i~ % T Enter Group B¢ Toggle Extrusion |F B~ Az
T IT 7Y  Gluepoints [5] i} i Group T Exit Group (I~ ~ 30 ~ @l ~ Insert Fontwork = + AV .

Figure 23: Tabbed user interface - Draw tab

Poinks To Polygon
Rotate Ta Contour
Vertically To 3D
Horizontally To 30 Rotation Object
Transformations k] Ta Bitmap
Break To Metafile
Duplicate.. Mame...
To Curve Description...

A

|

Figure 24: Draw tab - Draw menu
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Image tab

The Image tab (Figure 25) becomes available when an image is selected in a slide, for example
a photograph. It provides tools for working with images, such as cropping, borders, area styles,
colors, and so on. The Image tab menu (Figure 26) provides links to dialogs for working with
images.

| = RN P T Filix Home Ingen
5 B = crp Line = 0.00 cm et LN SRR
Interaction |3 =3 Ak (3] ] Area None i Cil o] ef ol
Layaut Slide Show Rewiew e L Extension Tl =
—." " () Bring Forward ¥ 086 E T (o9 . Default i image *
& (4 send Backward ~ FIIFef i O o :) B[00 t| @ Color rf o# 1

Figure 25: Tabbed user interface - Image tab

Crop

Edit with External Tool
Replace...

Compress...

Save...

Original Size
ImageMap

Mame...
Description...

interaction...

Figure 26: Image tab - Image menu

Object tab

The Object tab (Figure 27) becomes available when an object, such as a chart, is selected. It
provides tools to position, resize, choose colors, and so on for the selected object. The Object
tab menu provides two extra tools to name and describe the object.

~E . BB File Home Insert Layout Slideshow Review View Object Extension Tools =
e 3 Transformations +  Line ~ 0.00cm + Z e 5:] 5 & 5 O 5 Bring Forward Object ~
interaction {3 =8 Jb [T & Area None ~ O  Convert OF gf ol (5 [7)Send Backward ML L

Figure 27: Tabbed user interface - Object tab

Table tab

The Table tab (Figure 28) becomes available when a table is selected in a slide. It provides tools
to format a table to the presentation requirements. The Table tab menu (Figure 29) includes
extra tools for editing a table.
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Mle-B =20 File Home Inser

&) EEEE e [A-=- | Border Color » = i F!
interaction [f (Y B Area |Color B rios - Merge Cells Split Cells
Layout Slide Show Fieview View | Table  EESELETY Tools =
—p [ [EseectCoumn 7 [Fl+ £ 9 sl Table
Select Table [ Select Row Optimize =[=|= = Table Design [T Table Properties

Figure 28: Tabbed user interface - Table tab

Insert Rows

Insert Columns

Optimal Row Height
Distribute Rows Evenly
Optimal Column Width
Distribute Columns Evenly
SOrE...

Figure 29: Table tab - Table menu
Media tab

The Media tab (Figure 30) only becomes available when a media object is selected in a slide. It
provides tools for positioning and running an audio or video file. The Media tab menu (Figure 31)

includes extra tools for editing a media object.
e MediaPlayer 5 2 S Bring Forward & mn (= Media
Name [ % Rotate o] ol ef ] Send Backward Media Player e el
Figure 30: Tabbed user interface - Media tab
Media Player
Name...

Description...

Interaction...

Figure 31: Media tab - Media menu

Single Toolbar

When selected, the Single Toolbar user interface only shows the Menu bar and the Standard
(Single Mode) toolbar, as shown in Figure 32. However, toolbars can be added to the user
interface by going to View > Toolbars on the Menu bar and selecting the required toolbar from
the options available. For more information on toolbars, see Appendix B, Toolbars in this guide
and the Getting Started Guide.
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File Edit WView Insert Format Slide SlideShow Tools Window Help

-@- & G444 H-BR O BE=dhm- S
o
b OO = ~¥-"1L~ - =2 -~~~ I3 e 0F

Figure 32: Single Toolbar user interface

Sidebar

When selected, the Sidebar user interface only show the Menu bar with no toolbars. However,
toolbars can be added to the user interface by going to View > Toolbars on the Menu bar and
selecting the required toolbar from the options available. For more information on toolbars, see
Appendix B, Toolbars in this guide and the Getting Started Guide.

Tabbed Compact

The Tabbed Compact user interface has the same tabs as the Tabbed user interface, but the
tools on each tab are arranged as a single row of tools. Some of these tools have drop-down
menus with extra options. The tab menu on the right of the Tabbed Compact user interface
provides the same options as the tab menus in the Tabbed user interface, see “Tabbed” on
page 5 for more information.

Groupedbar Compact

The Groupedbar Compact user interface is divided into groups that contain commands
organized as sets of tools and menus. The tools and menus that are available change to suit the
type of object selected. Clicking on the double chevron >> displays more tools for editing an
object. Figure 33 shows an example of Groupedbar Compact user interface when a basic
shape object is selected.

The Menu (Figure 34) on the right-hand end of the Groupedbar Compact interface provides
extra tools for working with LibreOffice Impress, including convenient ways to change the user
interface and access toolbars.

~H-Q B9 EHIIA M Lne —— ~ 0.00em et

_ e
File - Edit ~ Draw ~ Area | Color [ <] i - O
\ SRS FE3 EHLLIARG BR €-—- - A0
Amange * O] efpll sSnap - 1  Shape = Menu ~

Figure 33: Example of Groupedbar Compact user interface with basic shape object selected
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Menubar

Sidebar

User Inberface...

Toolbars ?

Options...

Extension Manager...

Run Macro...

Organize Macros >

LibreOffice Help

About LibreOffice

Figure 34: Menu for Groupedbar Compact

Contextual Single

The Contextual Single user interface displays a single toolbar to suit the type of object that has

been selected. Clicking on the double

chevron >> displays more tools for editing an object.

Figure 35 shows an example of a Contextual Single user interface when a basic shape object is

selected.
“) B~ [ & aArea Gradient v .. ~ P Line g ~ > ‘—‘
P 0.00cm 1. i B~4 S M E'EmslmﬂEﬂﬂﬂ—‘
LP O @& PP & | Default DrawingStyle | - ® P & E -

Figure 35: Example of a Contextual Single user interface
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