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AQH-I1-24 Annual Review Development Grid for Dual Awards with Examples

Version 1.0 April 2014

Name of programme ……………………….

SEGi department ……………………

Sunderland Faculty……………..

SEGi Programme Leader ……………………..

Sunderland programme leader / academic contact ………….

Academic Year …… (worked example in italics)…………….

This grid runs from November to November – thus it feeds into the annual review cycle and includes the final results from referral boards. 
This form should be kept up-to-date through the year by the Programme Leader. Relevant evidence should be listed in the final column. It should be discussed at each meeting of the Programme Studies Board (PSB). At the end of the year it should be presented to Faculty Quality Management Sub-Committee (QMSC), with the evidence attached, as part of the annual review documentation. 

The example here assumes three meetings per year of the Programme Studies Board (PSB) but there may be fewer than this (although there should be at least two), or more if required.

* In the Status column indicate by the end of the year whether the item is closed (C) or still-on-going (O) – such issues should be carried forward into next year’s development grid. The end-of-year annual review meeting may add to or amend plans in the development grid; if so this should be clearly indicated in the final version submitted to the Faculty. 


	Source – document or process (those listed must be commented on)
	Date raised / Programme Board date and minute ref 
	Good practice identified 
	Concerns / areas for development / advice needed
	Actions to be taken / by whom / by when 
	Update(s) on actions during the year 
	Status
*
	Evidence attached 

	Student feedback from staff-student committee  
	PSB 15/03/14
min 3
	
	Students want more use of Sunspace, with consistent availability of handouts, reading lists etc and use of discussion boards at level 6
	Workshop arranged with LDS/ Academic Development for May  to explore good practice 

	Minimum requirements for WebCT for all modules agreed and  to be in place for September. Staff development notified to all colleagues. HI & JK  to pilot use of discussion boards  
	O
	Minimum requirement for Sunspace - app 1
Workshop summary app 2

	Module questionnaire feedback
	PSB 30/06/12, min 9 – carried forward from 2012/13

15/03/14
min 18
	Students much more satisfied with feedback –probably result of new feedback form linked to assessment criteria 
	Dissatisfaction  with use of Sunspace. Some adverse comments on personal tutor system at Stage 2
	Explore via Student-Staff Liaison Committees (SSLC) to identify details of problems and what students want – AB to progress and feed back to Programme Leader by end of autumn term
	· SSLC feedback received – staff development session on WebCT to encourage everyone to use it arranged for Feb 2014; more discussion needed to ensure consistent approach 
· students  want  tutor system linked to core modules, would require redesign of modules concerned  - module leaders to consider 
· problems identified around core modules in relation to Stage 1 as a whole; implications also for other programmes  – discussion on-going to feed into annual review  
	O – take forward in annual review 
	SSLC mins,    28 Nov 2013– app 8
WebCT staff dev sessions handouts Feb 12  –app 9
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	Information about graduate employment 


	PSB 15/03/14
min 5
PSB 30/06/14
Min 14
	No evidence of any particular issues 
	27% in non-graduate jobs; unclear if this is problematic after only 6 months 
	EF to seek advice from Careers and Employability Service and report back 
	Few of our students using Careers Service; plan agreed with Careers colleagues to make level 2 & 3 students aware of careers options and advice; text for handbook being prepared with help from Careers Service
	C
	DLHE data – app 4
Plan and handbook text – app 5

	Professional / accrediting  body  reports and developments (if applicable) 

	PSB 15/03/13
min 12

	PSRB intending to require 40% in all assessment activities from October 2014 
	
	AB to discuss programme-specific regulations with Academic Services and alternative award options for students with <40% in some assessments but meeting university requirements for modules overall 
	Programme-specific reg including default awards submitted for QMSC approval May 14
	C
	Programme-specific reg including provision for default award - app 6

	External examiners’ reports
	PSB 21/10/13, min 5



	Range of level 3 options following last year’s review. 
Management of Assessment Board 
	Consistency in marking of dissertations / over-generous marking 
	AB & CD to review marking of sample of last year’s dissertations and assessment criteria by mid-Dec; workshop for colleagues to cross-mark sample and discuss revisions to criteria to be arranged for late Jan
	Support from Academic Development required?

	O – take forward in annual review
	External examiner reports – appendix 9 & 10



	Admissions and enrolment data (including numbers of  returning students / numbers withdrawn)
	PSB 21/10/13, min 8


	All eligible Stage 3 students re-enrolled – probably due to email contact with named tutors during the summer 
	Stage 1 enrolment 10 below target although at the end of Clearing we expected to be 8 above target 
	EF to ask advice from Marketing and Recruitment
	Need to review offer levels and open day input. 
	O – take forward in annual review
	Enrolment report – app 11

	MQA issues and requirements 


	
	
	
	
	
	
	

	Other – please specify 

	Student concerns about theory element of module ABC123
	15 Jan 14 – student reps by email  
	None
	Students without Maths A level struggling; tutorials insufficient (monthly) 
	Module leader to provide action plan by 31 Jan for immediate support and consider longer-term options 
	Worked examples  on Sunspace; separate tutorials  for those without Maths – weekly in Feb , then fortnightly; for next year review maths content  (Jan 31)
Review of maths content – revised module pro forma submitted to Faulty QMSC April 2014  for Sept 2014
	C
	Revised module outline – app 12 

	Developments agreed to be carried forward from annual review meeting 

	Major review of the delivery of  independent learning / research skills across all Stages of the programme 
	Annual review November 2014 
	
	Module evaluations and referral patters show particular problems in this area
	EF to lead working group including module leaders; SSLC to be consulted 
	
	O
	See annual review evaluative analysis and module reports for BCD234 and BDD345

	Offer levels and open day input
	See above 
	
	
	
	This has been resolved by changes to the open day at university level  and by increasing the points requirement 
	C
	

	Marking of dissertations 
	See above 
	
	
	
	The actions taken this year appear to have resolved the problem and the external examiners were happy with the outcomes. No further action to be taken at this stage. 
	C
	

	Tutorial support in core Stage 1 modules 
	See above 
	
	
	1 core module has been identified in which this could be explored without impact on other programmes. GH to progress and report back to PSB at each meeting. 
	
	O
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